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Office of Enforcement and Compliance Assurance
Deputy Assistant-Administrator

I. Introduction

The Deputy Assistant Administrator (DAA) for the Office of

Enforcement and Compliance Assurance (OECA) serves as an adviser to
.the Assistant Administrator in all matters concerning enforcement and
‘compliance; and provides.the consultation and review of enforcement
and compliance activities for air, water, waste, pesticides, toxics, and
- radiation. The DAA is the deputy to the Assistant Administrator,
providing assistance on all facets of the Agency’s enforcement and
compliance activities and acting with the full authority of the Assistant
Administrator whenever he/she is unavailable. The DAA provides
assistance t6 the Assistant Administrator in the review.of efforts:of each
Assistant and Regional Administrator to assure that EPA develops and
" conducts a strong and-consistent enforcement and compliance
assurance program.

OECA manages a national criminal enforcement, forensic and
training program. QECA also manages the Agency’s regulatory, site
remediation and federal enforcement and compliance assurance
programs, as well as the Agency’ environmental justice program and
federal activities program responsibilities under the National *
Environmental Policy Act. Incumbent interacts regularly, on the
Assistant Administrator’s behalf, with high-level officials within EPA, in

‘other federal and State agency, the Congress and the private sector.

Il. Major Duties and Responsibilities

1. Serves as a Special Advisor to the Assistant Administrator (AA),
providing advice and analysis in the form of detailed-analyscs, option
papers, briefings, or other such means as necessary to acquaint the AA
with highly sensitive issues, problems, or policies.

2. Provides personal and confidential assistance to the AA.in
long-term planning, formulation, implementation, and-coordinatio_n of
OECA programs. Performs special studies and prepares reports and
position papers on urgent and sensitive matters of particular concern or
interest to the AA.

Keeps abreast of important developments affecting OECA policies and-
.operations, and presents background information and personal
viewpoints and advice to the AA. Reviews the AA’s release and advance
copies of other materials, to determine consistency with announced



policies and to detect and forewarn as to possible unfavorable political
and/or public reactions or criticism. .

3. Serves as a liaison for the AA in meetings with members of
Congress, industry, public interest groups, Stat/local government, and
private sector groups generally. Provides continuing liaison for the As
with private sector groups,, congressional committees, and the
Whitehouse and acts to ensure that al clearly understand particular
viewpoints, needs, and concerns and that conflicting views or '
controversial issues are resolved or synthesized. And, as assigned,

provides continuing liaison or the A with Regional Administrators.

4. Develops briefing materials and assists in briefing managers
who will testify before Congressional committees. .

III. Supervisorv Controls

Incumbent reports directly to the Assistant Administrator for
Enforcement and Compliance Assurance and is expected to work with
utmost independence. Performance is Judged primarily on the.basis of
methodology employed and results achieved. By virtue of professional
stature and experience, recommendations and findings are considered
authoritative. .

IV. Quualifications

An LLB or JD degree from an accredited institution. Position calls
for an attorney familiar with government operations, and with extensive
experience in dealing with the highest levels of the government, the
Congress, major corporations and public interest groups.



